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Date: 22 October 1958

A11 ARO except NSC, DD/P and RI Staff

Chief, Records Manegement Stafly

Revised Form 240, Courler Recelpt end log Record, and
Hevised Agency Chein Envelope

1. Enclosed are copies of revised Forn 240, Courler

- Reesipt and Iog Record, the new Agency Chaln Dnvelope, snd

Ingtructions for ueing these itens. Supplies of both Form
240 end the Chein Envelope are now in Budiding Supply Rooms.
‘1’13? Chzaiz'z!; Envelope is avellsble in two sizes, 10" x 15" and
9" x 12", : ~ ‘

2. Building Supply Officare slso have eopdes of the
atiached instructions, which they are dietribubing simltencously
with issuing the courier recelrts and euvelopes.

STAT

Epclosures (3)

Approved For Release 2005/11/21 : CIA-RDP70-00211R000700140016-1



